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Welcome!
“Hope Christian Academy”, welcome’s you to our school.
As we place our trust in God to direct us into His will regarding our Christian school, God
Himself will guide and provide! We as a team of School board of education have nothing
to offer except some knowledge and training, but we rely on God’s wisdom, His strength,
and His direction. In the process, we will be modeling the very faith we hope to instill in
our young people. The truth is - God in His perfect Love cares even more for the training
of His children than we do, and if we trust and obey Him, He will provide in amazing
ways for each child that attends the school! Expect to see God at work!
We are working closely for 6th school year now, under (umbrella covered) Accelerated
Christian Education Inc. Better Education Membership of America and Alpha Omega
Publications. They are providing:
 Consulting services in operating school, purchaser’s needs, organization.
 Training: Certified Administrators, supervisors, and training of teachers.
 Professional Reviews: school visits, tests to see if the school is holding up to its
Christian and academicals standards. School reviews, assistance, and recommendations
that will help the school to be more successful.
 Conventions: continued education for staff. Student conventions.
 Materials and computer software.
Our School theme is the armor of God (Ephesians 6:13-17). Our hope is to strategically
provide an opportunity for our students to firmly establish who they are in Christ, Rooted
in Him, to understand what it means to be an active member of the body of Christ, His
Church and to live as light in a fallen world, His Commission. Colossians 2:6-7 says, as
you received Christ Jesus the Lord, so walk in Him, rooted and build up in Him and
established in the faith, just as you were taught, abounding in thanksgiving.
Together we form the “church, family & school” team that will ensure every students'
God-given gifts, talents, and abilities are developed in a way that is pleasing to the Lord.
The importance of parent commitment to our school is realized through your willing
volunteerism. Your commitment is vital to our success. This new exciting year as we
embark upon Christian education together, we encourage you to join us throughout prayer
and involvement in school. You will help with establishing support for our school team,
and a lasting God-First relationship with our school community.

Sincerely, Lily Kovalchuk
School Principal

Hope Christian Academy

Page 2

Parent/Student Handbook

Very Important
(This document must be signed)
2021-2022
Every HCA parent and the student are required to read this handbook in its
entirety. The guidelines presented are mean to produce a relationship of mutual
understanding and support between HCA and the home.
This is a required part of the enrollment process. Those opting not to sign this
statement will not be allowed to enroll in HCA. Once the handbook has been read
through completely, both parents and each student must sign in the space below.
The signatures is an affirmation that the handbook is understood and that its
guidelines will be followed without exception. After this form has been signed as
required, it will be placed on the student's permanent file. In the event of a
disagreement involving parents or students, the handbook will be the first referred
to.
I affirm that I have read this handbook in its entirety, for the school year 2021-2022,
relating to the guidelines of Hope Christian Academy. I understand the stated
policies and agree to abide by them without exception.

X
Student's Signature

X
Parent/Legal Guardian Signature
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School Location:
Church “Nadezhda”
1350 North Lucus Road
Wasilla, AK 99654

Important Numbers:
 HCA Office – 907 Senior Pastor/Superintendent – Oleg Byuller
Phone number: 907-982-9066
 Assistant Area Director – Yuri Tormozov
Phone number: 907-315-7165
 School Principal - Lily Kovalchuk
Phone number: 907-521-0970
 School Secretary/Nurse – Irina Riazanova
Phone number: 907-903-5413
 School Chef – Svetlana Pelepaka
Phone number: 907-715-4547
Email: HCAak1@gmail.com

School Website: www.hca-ak.com

Our School theme: Armor of God (Ephesians 6:13-17).
School Quotes:
“Life in Christ for every Student”
“Knowledge for the head, Love for the heart and Guidance for the steps”
C. Spurgeon
School Colors:
Navy; Gold; White

Uniform Ordering: www.frenchtoast.com
Our school source is QS5YZSL; please reference the following code when placing order
online or by phone. The company will donate 5% from your purchase to the school if you
order under this code.
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I am much afraid that the schools will prove the very gates of hell, unless they
diligently labor in explaining the Holy Scriptures, and engraving them in the
hearts of youth. I advise no one to place his child where the Scriptures do not
reign paramount. Every institution in which means are not unceasingly occupied
with the Word of God must be corrupt.
Martin Luther

Guidelines for Private Christian School:



Our Christian school will exist on the premises that the only true
education is a Christian education. This premise is based on the fact
that only Christian education deals with all dimensions of life viewed
from a Biblical perspective.



We are not interested in using textbooks or curriculum adopted or
approved by the state, which contains humanistic principles contrary to
our Christian beliefs.



We choose not to be bound by state curriculum or teacher certification
requirements that are often inferior and/or contrary to those of
Christian education standards.



We believe it is unreasonable and counter-productive for parents to
withdraw their children from a government school with its academic
moral ills and place him in an "accredited" institution which is most
likely utilizes the same curriculum, methods, and objectives.

Disclaimer: This handbook covers as many areas as possible for the sake of clarity and
understanding. Whenever there is a circumstance not covered in this book, School
Administration and Principal Prerogative will apply. Students and parents must accept
the fact that any area not addressed in this handbook fall under the prevue of the
School Principal Prerogative. The decisions of the Administration and Principal will be
final.

Hope Christian Academy
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I. GUIDELINES AND POLICIES
School Mission
Guided by the infallible word of God and inspired by the Holy Spirit our
mission of school is to serve as an extension of the Christian home and
Wasilla Church “Nadezhda”, working harmoniously together to train the
children that they might continually grow according to God's will, in
Biblical wisdom, guided and filled by the Holy Spirit.
We are dedicated to providing a God-saturated, Christ-centered program
where children are to grow up in an environment where they cannot
avoid the word of God; it is always there, searching them, admonishing
them, instructing them in the truth.
School Vision
Our vision of the school is the education of excellence that transforms
the heart as well as the mind so that the generations to come will know
the truth of God's word and will not forget His works, nor be taken
captive by the vain philosophies. Our students will graduate in
full armor of God ready to impact others by using their gifts and abilities
effectively to follow God's plan for their lives.
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The goal of Christian education is to develop and foster disciples of
Christ who “Love the Lord God with all (their) heart, soul, mind, and
strength” – Mark 12:30

CORE VALUES
Core values are the school’s guiding principles that direct the school in fulfilling its
mission. Core values define a school’s culture. As an overview of who we are, we
share with you our core values, beliefs which are reflected in our actions because they
are deeply embedded in our identity as a school. In order to successfully fulfill this
mission, Hope Christian Academy will give priority to seven core values. Each core
value must have operating principles that will allow HCA to put these core values into
everyday practice in every aspect of its educational program.
1. Teaching the Truth
2. Christ-likeness
3. Christian Family
4. Church
5. Striving for Excellence
6. Leading through Service
7. Stewardship
Teaching the Truth
“The Bible is the inerrant Word of God that gives direction to every aspect of life.” –
2 Timothy 3:16 To apply God’s truth in our daily lives is our goal. Therefore, it
must be done in accordance with the Word of God, the Scriptures. The Bible is not
only a standard for education, but it pervades the content of Godly education. At HCA
we believe the Bible contains the foundation for all truth and learning and specifically,
the truth about the origins of all creation. In addition, the Word of God contains the
truth about Christ, God, the Holy Spirit and the plan of salvation.
1. HCA will govern itself according to Biblical principles.
2. HCA will integrate the Bible into every aspect of the school’s life.
3. HCA will provide a Bible-based curriculum that teaches sound doctrine and equip
students to defend their faith.
4. HCA will recognize that all truth is God’s truth and authoritative Word of God.
Christ-likeness
“Whoever claims to live in Him must walk as Jesus did.” – 1 John 2:6
“Do not be conformed any longer to the pattern of this world, but be transformed by
the renewing of your mind. Then you will be able to test and approve what God’s
will is – His good, pleasing and perfect will.” – Romans 12:2 Our approach to
education is to use the Bible as the foundation for learning while guiding our students
in conforming to the image of Christ. In order to be part of this process usable to God
Hope Christian Academy
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through the work of the Holy Spirit, the teaching and curriculum must always point to
God’s sovereignty and the Bible as our ultimate authority.
1. HCA will employ and/or appoint, develop and retain board members,
administrative staff, and faculty whose actions and attitudes model Christ.
2. HCA will train and encourage students to apply the qualities of Christ in their
own lives.
3. HCA will equip students to communicate their faith to others.
4. HCA will develop discipline and behavior standards on Biblical principles that
lead to Christ-likeness in student’s lives.
5. HCA will challenge parents to demonstrate Christ-like character in their lives
before their children and the community.
Christian Family
The Christian family is God’s training ground for preparing future generations to
know and serve Jesus Christ. “And these words that I command you today shall be
on your heart. You shall teach them diligently to your children, and shall talk of
them when you sit in your house, and when you walk by the way, and when you lie
down, and when you rise. You shall bind them as a sign on your hand, and they
shall be as frontlets between your eyes. You shall write them on the doorposts of
your house and on your gates.” – Deuteronomy 6:6-9
Parents are the first – and most important – teachers.
One of the principal needs of children is instruction. The Bible emphasizes the
important role that parents play in providing that instruction. The partnership
between the home and school establishes a strong foundation for the
student’s success.
1. HCA will develop policies and procedures that honor Christian families.
2. HCA will recognize while others may teach, the home is a child’s primary
educator.
3. HCA will collaborate with parents who affirmatively support and cooperate with
the school's Christian philosophy of education, core values, mission, and vision.
4. HCA will strengthen unity in the family by providing programs for children with
different learning styles and abilities.

Church
The Church has been and always will be an instrument of God to fulfill God’s
purposes here on earth. The Church is the expression of God’s kingdom to the world.
– Acts 2:42-47
We will strive to have the full support of our local Church that is represented in the
school to seek a constant source of support and blessing, completing the home, school,
church connection. We believe that school is an extension of the Christian home,
designed to reinforce the faith and values of the parents.
HCA will recognize its existence as a ministry of Slavic Evangelical Church “Nadezhda”.
1. HCA will operate under the authority of Slavic Evangelical Church “Nadezhda”.
Hope Christian Academy
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2. HCA will expect its board members, parents and their families, administration, and
staff to be active members of the local church(s).
3. HCA will have as one of its main goals to strengthen the church.
4. HCA will demonstrate honoring the church through its policies, procedures, and
practices.

Excellence in Education
A quality education is Bible-based, Christ-saturated and one that challenges students
to reach their full potential and develop godly wisdom in order to use their God-given
abilities to impact their homes, churches, and communities for Christ. Scripture makes
it clear that education, like every other area of human life, must be done to the glory of
God (1Cor. 10:31) and in the name of Christ (Col. 3:17). A passion for excellence
will be evident in all we do. We will demonstrate a passion for excellence in our
relationship with Christ, in our relationship with each other, in academics, in our work
ethic, and in every area of our lives.
1. HCA will provide an entire educational program that is based on the truths of
God’s Word and the preeminence of Jesus Christ.
2. HCA will employ and develop teachers who model godly wisdom and Christian
virtues in their lives and cultivate and nurture this in the lives of their students.
3. HCA will use curriculum and methods in the classroom that reflects God’s truth
and prepares students for a life of service for Christ.
4. HCA will challenge students to develop a biblical worldview so that they will be
able to intellectually engage the culture for Christ.
5. HCA will provide a safe and comfortable learning environment where students
are actively engaged and challenged in their learning.
6. HCA will provide a curriculum that is defined by clear goals and high
expectations so that students can achieve the success that is measurable and
clearly communicated.
All truth is God’s truth and all gifts, talents and academics abilities come from God.
Consequently, the subject matter taught to our students should reflect this view. Our
Christ-centered instruction should provide a fundamental understanding of the role of
the Gospel in our lives.
Leading through Service
“Whoever wants to become great among us must be your servant, and whoever
wants to be first must be your slave – just as the Son of Man did not come to be
served, but to serve, and to give His life as a ransom for many.” – Matthew 20:26-28
To serve others is a choice we make every day. Jesus modeled and commanded that
we serve one another. As we serve others, we not only minister to them, our hearts
grow as well. A heart willing to serve is a pre-requisite for being a true servant leader.
1. HCA will encourage students to follow Christ’s example of leadership through
servanthood.
Hope Christian Academy
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2. HCA will involve students in activities which teach the values of service before
self and the joy of servanthood.
3. HCA will train students how to identify their spiritual gifts and use them to
glorify God through service in their local school, Church, and community.
Stewardship
Every aspect of the educational program must be considered a stewardship
responsibility from God so that a biblical legacy will be successfully passed from one
generation to the next.
1. HCA will develop and operate within a budget that reflects biblical principles of
stewardship.
2. HCA will provide students with the best possible education that will develop the
whole child - spiritually, mentally, physically and socially.
3. HCA will provide, develop, and maintain all facilities in a way that will honor the
Lord and meet the needs of students.

Guiding Principles
1. Seek God’s truth and righteousness first and all these other things will be added
2. Seek only God’s glory in all things
3. Curriculum, non-denominational and grounded in the basic tenets of the Christian faith
4. Do not favor one of God’s children over another
5. Keep tuition affordable for a wide range of income levels
6. Impact the lives of as many children as possible without sacrificing quality
7. Maintain high level of parent involvement

The Gospel in our lives is summarized by Charles Spurgeon as
knowledge for the head, love for the heart and guidance for our
steps.
Hope Christian Academy
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The reason for Existence:
1. The Bible delegates the responsibility for training young people to two agencies: the
family and church. Children are served best when both, point them in the same
direction.
2. The Bible commands us to obey God (Matt.22:37-40, John 14:23) and the
authorities (Romans 13).
3. The government requires all children to receive the educational program.
4. Therefore, the role of Slavic Christian Academy PreK-12 Education is to assist the
family in their responsibilities of raising godly young people, while satisfying
government requirements for education as long as these requirements don't conflict
with God's commands.
Responsibilities:
1.Family:
• Teach God's Word (Deuteronomy 6).
• Train up a child (Proverbs 22:6).
2. Church (Body of Christ): Prepare God's people for works of service to build up the
Body of Christ (Ephesians 4:12).
3. School:
• To assist parents in teaching God's Word to children and in training them in godly
living:
• To assist the church (school location) in the training and maturing of Christian
young people for a fruitful life of service to God and man.
• To fulfill state requirements for an organized educational program as long as this
does not conflict with the above.
Basic Educational goals:
1. To give God the glory in all things. (Colossians 3:17)
2. To promote high academic standards within the potential of the individual as
uniquely created by God and to help the student realize his full academic potential.
3. To help each student gain a thorough comprehension and command of the
fundamental processes used in communicating and dealing with others such as
reading, writing, speaking, listening, and mathematics.
4. To teach and encourage the use of good study habits.
5. To teach the student how to conduct independent research and to reason logically.
6. To motivate the student to pursue independent study in areas of personal interest.
7. To develop creative and critical thinking and the proper use of Biblical criteria for
evaluation.
8. To promote good citizenship through developing the understanding and
appreciation of our Christian and American/Slavic heritages of responsible freedom,
human dignity, and acceptance of authority.
9. To discuss current affairs in all fields and relate them to God's plan for man.
10. To produce an understanding and appreciation of God's world, and awareness of
man's role in his environment and his God given responsibilities to use and preserve
them properly.
Hope Christian Academy
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11. To develop a practical reason for learning the content of Mathematics, English,
History, Science, Physical Education, etc., and to allow the student to see a purpose in
his/her education and how it can be used.
12. To provide Biblical training that will teach the statement of Evangelical Christian
beliefs, principles and designed to point the child to God.
13. To provide a strong academic program that satisfies state academic requirements
and prepares young people to live successfully in this world. This will be based on
Evangelical, Biblical, educational philosophy. Students will be given a strong
background in the basics of reading, language, mathematics, science, and history.
14. To support the efforts of parents as they accept and fulfill their responsibility to
give their children a Christian education (Psalm 78:1-7; Deuteron. 6:7; Prov. 6:20-23)
15. To turn the hearts of the students to their fathers so that they will listen to them and
receive their instruction. The school will strive to reinforce the child’s obedience and
loyalty to his/her parents. (Malachi 4:5-6; Proverbs 10:20; Isaiah 38:19)
16. To develop in the child Christ-likeness in the following areas as an outgrowth of
the development of the Christian mindset (consistent life view with Christ preeminent):
• Spiritually - teach the basis of successful Christian living based on faith in
Jesus Christ, knowledge of God's Word, development of godly character traits, and
maturing in the Christian walk (II Thess.3:3).
• Mentally - develop a Christian way of thinking that places Christ preeminent
in all of life, stressing that all of life is spiritual (Philip.2:5).
• Physically - our body is given to us by God in which we live our lives to bring
glory to God. Therefore, we need to learn to care for and develop it so that we may
serve God to the fullest (II Cor.6:16).
• Socially - to learn to develop biblical human relationships in which we serve
people, not use them (Matt. 20:25-28).
• Emotionally - develop a stable personality which is based on one's self-worth
in God's sight and that emphasizes self-control and the other fruits of the Spirit
(Galat.5:21, 22).

Holidays: We observe the following federal holidays: New Year’s Day, Memorial
Day, Independence Day, Labor Day, Thanksgiving Day, and Christmas Day. We do
not observe or participate in the following holidays: Halloween and Valentine’s Day.
Observing a holiday does not automatically mean that classes are canceled for that
day. Please see the annual school calendar for no school dates.
Hope Christian Academy
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II. HCA Doctrine Summary:
Statement on Marriage and Sexuality:
1. We believe that term “marriage” has only one meaning and that is marriage sanctioned
by God which joins one man and one woman in a single, exclusive union, as delineated in
Scripture.
2. We believe that God intends sexual intimacy to occur only between a man and a woman
who are married to each other. We believe that God has commanded that no intimate
sexual activity be engaged in outside of a marriage between a man and a woman.
3. We believe that any form of sexual immorality, such as adultery, fornication,
homosexuality, bisexual conduct, bestiality, incest, abortion, pornography or any attempt
to change one’s gender, or disagreement with one’s biological gender, is sinful and
offensive to God.
4. We believe that in order to preserve the function and integrity of the HCA school
faculty and staff as the Body of Christ, and to provide a Biblical role model to our
students and families, it is imperative that all persons employed by the school in any
capacity, or who serve as volunteers, should abide by and agree to this Statement on
Marriage and Sexuality and conduct themselves accordingly.
5. We believe that God offers redemption and restoration to all who confess and forsake
their sin, seeking His mercy and forgiveness through Jesus Christ.
***Please see Church clergy for full copy of Doctrine

III. ADMISSION PROCEDURES
General Admission:
The primary basis for admission to the program is a parental commitment to accept their
Biblical mandate to train their children. Since HCA believes that education is a scriptural
mandate, admission is open only to children whose parents are committed to Christian
values as stated in this Handbook.
1. The following policy considerations will be applied when evaluating each family for
admission of their child(ren):
· At least one parent must subscribe to the Parental Commitment.
· Parents must view Christian education as a religious conviction.
· At least one parent must be present at seminars, orientations, and parent
conferences provided for Christian school families.
· At least one parent engages as a school volunteer when the need arises.
2. The student cannot begin the school year unless all required documents
are presented! All documents submitted in support of your application for

admission become the property of the Academy and are not returnable.
3. Enrollment is open to students of families from church “Nadezhda” providing the
facility for HCA school on a first come first served basis. Students from all other families
Hope Christian Academy
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will be put on a waiting list and enrolled as space permits. All school policies apply
equally to all families.
4. Each student must be in good standing from the previous school attended (i.e., passing
marks academically and a good behavior record). A student with poor academic
performance or behavior problems will be placed on probation for one-quarter. If results
are improved, the student will be taken off probation and be officially enrolled at the
school.
5. Secondary students, grades 7-12, must commit to their willingness to attend HCA
school, and must openly attest to their willingness to abide by all the procedures and rules
of the school in this handbook.
6. HCA school administration reserves the right to deny enrollment to students with
learning disabilities, different nutritional and diet needs or physical needs, due to
lack of facility and/or staff to meet the needs of such students in the fullest possible
way.
7. HCA mission includes working with the parents in the Christian education of
students; therefore we expect parents to be partners in nurturing their children, and
to agree to the following statement. “As a parent, I agree to support the school with
my prayers and with a positive attitude. Complaints or negative comments will be
shared ONLY with the teacher, principal, or the person involved and NOT with my
child or other people, following the principle in Matthew 18.”
8. During the registration period, an appointment for a new family interview and student
entrance test will be made through the local school administration. This is a meeting
where the goals, program, and commitment to the school will be presented. After the
interview and testing, the admission committee will determine whether or not the student
is accepted for enrollment. After the initial interview, parents will be notified by the local
secretary within two weeks regarding a decision to accept or deny the student’s
enrollment. If a student is accepted, a fully completed and signed application package
must be returned to the local school office with all registration fees paid in full, by the
date established on the acceptance notification.
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Parent Commitment:
1. We will faithfully support the school through our prayers and positive attitude, and
share any complaints and questionable or negative comments, with ONLY the people
involved (teacher/principal), and NOT around other people our child(ren). Romans 12:10

2. We will uphold the spiritual emphasis of HCA. We agree that in order to effectively
support the school, we and our child(ren) are required to actively attend church services.
And we will strive to provide a spiritual home environment by demonstrating Biblical
attitudes, values, and conduct. Ephesians 4:29

3. We understand that the standards of HCA do not tolerate profanity, obscenity in word
or action, dishonor to the Holy Trinity and the Word of God, disrespect to the personnel of
the school, or continued disobedience to the established policies of the school.

4. We have read with our child and understand this handbook. We are willing to abide by
all the procedures and rules of the school in this handbook.

5. We will support the school by regular involvement at parent/teacher fellowship
meetings, events, workdays and other school-sponsored meetings and activities.

6. We understand that HCA is a volunteer driven school, and therefore each family is
required to be involved in HCA.

7. We understand that we need to have our own medical and major accident insurance in
case of an emergency situation during school hours at the church facility.

8. We understand that parents’ failure to comply with the established regulations,
discipline, parental commitment, financial obligations, will forfeit the student's privilege
to attend school.
________________________________________________________________________
9. We understand our responsibility to ensure our kids are dressed appropriately. For
all students dressed inappropriately, parents may be called to bring appropriate
uniform items to the school so the student can change.
________________________________________________________________________
Hope Christian Academy
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IV. HCA SCHOOL POLICIES

Attendance:
The School Laws of Alaska require compulsory attendance for all children between the
ages of seven and sixteen years. Every parent or person having control of a child between
these ages enrolled in school is responsible by law to make sure the child attends school
on a regular basis while school is in session. Alaska Stat. §14.45.110(b).
Regular attendance develops dependability and is essential for students to gain the
maximum benefits from their education. HCA holding right to automatically expel student
who missed 24 school days and falling behind on their school work.

Absence/Late Policy Guidelines for Students
I’M LATE: WHAT TO DO?
 Students who arrive late, (after 8:35am) should GO DIRECTLY TO THE
ATTENDANCE OFFICE. Present a note from your parent or guardian to the Attendance
Office. Students who arrive late without a note from home will be marked as
UNEXCUSED LATE with warning for truancy.
I HAVE TO GO TO THE DOCTOR/DENTIST/ORTHODONTIST: WHAT TO
DO?
 When you have an early dismissal due to a medical appointment, you must present a
signed note from your parent/guardian to the Attendance Office to receive an EARLY
DISMISSAL PASS. Sign out at the Attendance Office prior to leaving the school building
for your scheduled appointment. Students need to sign out at the Attendance Office for all
appointments even if their departure time is during their lunch period. When you return to
school from an appointment, you must sign-in at the Attendance Office. You will be
issued an EXCUSED PASS to return to your next scheduled class period.
 All medical appointments require a note from the doctor’s office when the student
returns to school.
I’M SICK/INJURED AND CAN’T COME TO SCHOOL: WHAT TO DO?
 When you’re absent from school due to illness or injury, you must bring a note signed
by your parent/guardian to the Attendance Office.
 If you are absent for five or more (5) days due to illness or injury, you must submit a
doctor’s note when you return to school.
 If you become ill at school, you ask a teacher or supervisor for a note giving you
approval to leave class. Students dismissed from class must sign out at the Attendance
Office. When student return to school, you must bring a note signed by your parent to the
Attendance Office.
MY FAMILY WANTS TO TAKE A VACATION WHEN SCHOOL IS IN
SESSION: WHAT TO DO?
 Absences due to family vacations are considered as UNEXCUSED unless school
administration makes the determination to approve the absence. Your parents must request
permission in writing at least one week (5 school days) prior to the anticipated absence.
You must bring this written request from your parent/guardian to the Attendance Office.
The Attendance Office will issue an approval form for you to present to each teacher to
sign. The teachers’ signature indicate their agreement to allow you to make-up any
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assignments missed. The approval form and note then go to principal/administrator, who
makes the final decision to approve or deny your absence.
WHAT TYPES OF ABSENCES ARE CONSIDERED EXCUSED?
The State of Alaska regards the following as lawful absences from school*:
 Student illness
 Death in immediate family
 Religious observances
 Hazardous weather designated by the Superintendent of Matsu Central Schools
 Emergencies designated by the Superintendent of Matsu Central Schools
 State emergency
 Work or other activity accepted by school authorities.
*Any absences not falling into these categories may or may not be approved.
Approval is at the sole discretion of administrator taking many factors into
consideration. Each situation will be reviewed on an individual basis.
MAKING UP MISSED WORK
 It is the sole responsibility of each student to obtain from the teacher any work missed.
The student should request from teacher a date on which all make-up work for that class is
due.
TRUANCY
 Each teacher is responsible for taking attendance daily. At the end of each school day
administration will scan the Attendance for ABSENCES. Any student with an ABSENCE
Or LATE that has not been excused with note from parent can receive a disciplinary
action in the form of suspension or expelled from school, with administrator discretion
taking many factors into consideration. Each situation will be reviewed on an individual
basis.

Excuses for Physical Education:
Students who need to be excused from physical education because of illness or injury
need to have a note from a parent.
Withdrawals:
All withdrawals from school must go through the office. Please see withdrawals signed
form. *Must be signed by a parent before students first day at school.
School Closure:
During bad weather, the school administration will determine school closures, late starts,
and early dismissals by the decision of the principal. If it becomes necessary to close the
school or have a late start, parents will be notified at the earliest time possible. You, as
parents, can help with this process by keeping the office up-to-date on your phone number
and other personal information, as well as any changes to that information throughout the
year.
Late Pickup Policy/Fee:
Parents are to pick up children promptly when classes are dismissed. Students who are not
picked up in 15 minutes after dismissal are sent to the school office where they will be
supervised until picked up. If an emergency arises or should you be late, we ask that you
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call and notify the school office. One grace time is allowed per quarter. For other late
times, the school secretary will contact parents and remind about a late fee charge to their
account ($25.00 for each 30 min late, min. $5.00).

Chapel:
Learning to worship God is an important part of Christian school education. The chapel is
held once a week. Chapel attendance is required for all students. It is intended to build
Christian character within the lives of each student.
Students Chapel time:
1. Students Chapel are a time for our students to present material on a topic of their
choice.
2. We will rotate through our student's groups throughout the year.
3. Students presentations will be done before prayer, announcements, pledge, and
our song during our chapel time.
4. Presentations may include songs, poems, demonstrations, visuals, skits,
scripture reading, and devotionals. Each group will have different ways of presenting their
topics. Be creative and use your gifts!
5. Presentations should last 10-15 minutes.
Pledge to the Bible:
I pledge allegiance to the Bible, God’s Holy Word. I will make it a lamp unto my feet, a
light unto my path, and hide its Word in my heart that I might not sin against God.
Church Attendance:
Students enrolled in HCA are required to attend church regularly. Our purpose is to help
Christian young people grow in grace and knowledge of the Lord Jesus Christ according
to 2 Peter 3:18. Faithful church attendance helps create a balance in life and allows the
students to see life from God’s point of view.
Lunch:
Demonstrating good manners while eating, speaking in soft voices, and cleaning up after
oneself are expected of each student. During lunch, students are to stay in the cafeteria,
the main lobby, or go outside after finishing with their lunch. *Please consult the school
office for specific lunch guidelines. HCA school administration reserves the right to
deny enrollment to students with different nutritional and diet needs, every student
must participate in school lunches.
Library:
Our goal is to provide students with good library resources that may be used for research
or for casual reading. We encourage parents to donate school approved books or funds to
build a library. *Please consult the school office for a list of books approved and for your
school library policies.
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Personal Property (Lost and Found):
All personal property, including articles of clothing, lunch boxes, and other personal items
should be clearly marked for identification. A “Lost & Found” box will be kept at a
designated location. Unclaimed items will be disposed of at the end of each quarter.
Locker’s: New students will be assigned a numbered locker. The rental cost of locker is
$5.00 monthly or purchased for $70.00 to use as long as student with HCA. All students
required to have a locker for personal belongings.
Field Trip Guidelines:
Field trips are a vital part of HCA school. Before a field trip is taken, a notice will be sent
home by the school office. Parents will be notified what clothing may be worn on the trip,
what type of transportation will be used, funds need and what volunteers are needed to
chaperone the activity, and will be given a trip overview. Additional permission might be
required, depending on a type of field trip. The privilege to participate in a field trip may
be revoked due to unfinished schoolwork or disciplinary problems. School administration
has the right to decline any parents wanting to chaperone on the field trip due to room
availability or need for service.
Field Trip Student Responsibility:
1. When checking attendance, students will be call out from signed filed trip forms.
2. Dress code: HCA public appearance should be above reproach and support our
reputation as Christians.
3. Stay with the group. This is a chance for students to model respect and courtesy toward
leadership. It is also a safety restriction.
4. Obey the rules. Be respectful of the rules for group behavior, such as waiting for
instructions, listening, and taking turns.
5. Be thankful. Students should say thank you to the field trip coordinator and the event
host leader.
Field Trip Misbehavior:
1. A warning is given.
2. A student is assigned to stay with the group leader for one hour.
3. Parents are notified and may be asked to pick up their child. *Depending on a severity
of misbehavior, other school discipline measures may apply. The detailed discipline
policy can be found in this Handbook.

Injury and Illness at School:
In the event that a student is too ill to remain at school, parents will be contacted and the
student will be sent home. A student who is injured should immediately notify his or her
teacher so that proper care can be given. The incident will be recorded and filed to the
school records. The school does not supply aspirin, pain reliever, or any other medication
or treatment (see exceptions under the Medication section below).
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Contagious Illnesses:
Please do not send your child to school if any of the following conditions apply: Unusual
spots or rashes, sore throat or difficulty in swallowing, elevated temperature over 100
degrees, vomiting or diarrhea, evidence of lice, scabies or other parasitic infestations,
redness, itching, or discharge from the eye. * HCA has a nit-free policy for readmission
after being out of school with lice. Students should miss school for the number of days
indicated if they have:
· Measles — 4 days from onset of rash,
· Chicken Pox — 6 days from the last eruption of new vesicles,
· Mumps — 9 days from onset or until subsidence of swelling,
· German Measles (Rubella) — 4 days from onset of rash,
· Respiratory Streptococcal Infections, including Scarlet Fever — not less than seven
days from onset if no physician in attendance or 24 hours from the start of medication.
Thank you for considering these recommendations and implementing them for your
children. And remember…washing hands often is always helpful in reducing the chance of
spreading germs.

Medication:
If a student is taking medication by a doctor's orders, the school nurse/secretary will, if
requested by the parent, with a signed authorization notice form, administer provided
medication at specified times. The school assumes no responsibility for this service. This
policy is the same for prescription and nonprescription drugs. All medication must be
brought to the school office by the parent and will be kept in the school office.
Books and Magazines:
Any books or magazines (except school textbooks) brought to school by a student must be
approved by the teacher or school administrator. The school office will uphold the policy
of checking backpack, locker in case of any suspicious behavior. Unapproved, illegal and
questionable books or magazines will be confiscated, parents will be notified, and students
will serve a detention based on the level of violation.
Digital/Social Media:
Digital/Social media has become ingrained in today’s society. The wide variety of social
networking tools presently available provides students easy access to share important
news and events with each other. HCA recognizes a student’s rights to freedom of speech,
expression, and association, including the use of social networks. This freedom is to be
expressed within a framework of pure thoughts and actions (2Timothy 2:22; Philippians
2:15; 1 Peter 1:16). Students represent God, their family and school and, therefore, are
expected to portray themselves in a positive manner at all times. Any online posting or
electronic transmissions must be consistent with HCA guidelines as listed below:
Specifically prohibited behaviors include but are not limited to:
 Sexually explicit, profane, indecent, illegal language/actions
 Derogatory language regarding church/school personnel or other students
or their families
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Comments designed to harass or bully students and/or church/school
personnel
Exposed, sexually-oriented or indecent photos, images or altered pictures

Also prohibited are all on-campus connections to off-campus violations of the
policy which include but are not limited to:
 Use of school computers to view off-campus violations
 Students accessing violations at school on their own devices
 Listening to music, movies, pictures, news etc violating school policy
Any authorized or unauthorized use in school or out of the school of computer
software, computer networks, telecommunications devices, information technology, and
related technologies, which disrupts or interferes with the educational process in any
manner is prohibited and will result in school discipline up to and including expulsion
from school.

Electronic Devices:
Because of the effect and liability of such devices as cell phones, iPods, iPads, games and
other electronic equipment, they are not permitted on school grounds, school
transportation, or at school-sponsored activities. Students are not allowed to text or videorecord on school grounds, school transportation, or at any school-related activities.
Students are not permitted to post pictures or video clips of any school-related events on
social media that might violate other students’ or teacher’s privacy. Any devices of this
nature seen to be used by students during school hours or school activities will be
confiscated by staff, held at the office, and returned only to parents.
1. The incident is reported to the office, and a warning is given.
2. Office confiscates the electronic device. Parents are notified and allowed to pick it up
after school.
3. Office confiscates the electronic device and returns is to the parent for a penalty fee,
established by the local office (minimum is $5.00). *Note, school is not responsible for
lost personal electronic devices. They should be kept home.

Telephone Use:
Students must have permission from a teacher to use a school telephone. We ask parents,
in case of emergency, to call the school office first. The school secretary will assist with
your request.
Care of Property:
Students are expected to value and appreciate the appearance of the school building.
Writing on desks, walls, textbooks, etc., is prohibited.
Chewing gum will not be permitted on school grounds in order to protect the furniture and
carpet. In the case of a violation, depending on the severity of the violation, a student may
be required to restore, replace, or pay for the damaged property or its equivalent, a penalty
fee may be required, established by the local office (minimum is $5.00).
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Skates:
Do not bring skateboards, ice skates, roller skates, bikes or roller blades to school.
Use of the Facilities:
 Students are not to adjust thermostats, shades or windows without the
teacher's permission.
 Students should help keep the building grounds clean.
 Students are reminded that the hallways are a place to practice courtesy and
orderliness.
 All students should remain quiet in the area where staff offices are located.
 Students are expected to be aware of and avoid the off-limit areas of the
building or grounds.
 Students arriving before school are requested to remain quiet in designated
areas. *Check with the school secretary to find out about your school waiting
place.
Energy and Soft Drinks, and Junk Food/Fast Food:
HCA promotes a healthy environment for students: spiritually, academically and
physically. Therefore energy soft drinks and junk food/fast food which includes but not
limited to: chips, candies or cookies (unless approved for special occasions) are not
permissible at HCA school.
Classroom Behavior:
 There should be no talking back or argue with teachers or other adults.
 Prompt and cheerful obedience is expected.
 Requests from the teacher should not have to be repeated.
Students are to show honor to others: “May I….,” “Please,” and “Thank you” are
examples of courteous phrases. Students are to address all adults with proper respect (e.g.,
Pastor Byuller, Mr., Mrs., and Miss). When elders enter the classroom the whole class
must stand up.
Boys are encouraged to practice being courteous by such acts as opening doors for girls
and adults.

Curriculum:
HCA curriculum is geared not to class progress, but to individual progress. Each
individual student will proceed at his or her own rate of learning, depending on that
person’s unique ability and motivation.
Consistency in Curriculum:
Hope Christian Academy has established a standard for curriculum based on higher
standards than those of public education. We have chosen to do this because we believe
we perform a higher purpose than just education. Everything our school teaches is done to
instill a Christian worldview in our student’s minds. We believe in order to have ultimate
success in life students must be guided towards academic excellence and spiritual
maturity. It is our goal and our promise to both the parent and student to help you obtain
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those goals. Because of these high standards, our academic program is taught with the
support of ACE curriculum and Ignitia.
Our curriculum is the basis for what we believe is the highest quality instruction available.
We believe that once a curriculum has been chosen, it should be followed consistently
through the various grades. We do not change curriculum unless standardized test scores
or other feedback highlight a weakness.
KJV Bible:
Bible study is recognized at HCA as of fundamental importance and is a required subject.
It augments the study of English, History, Geography, and Science. Without knowledge of
the Biblical truth, a student cannot be considered educated. Knowledge of the Biblical
Christian worldview are the greatest educational assets any person can have in addition to
the moral and spiritual values resulting from such study. Character development is of
utmost importance at HCA.

Dress Policy:
The principles behind the dress code include:
1. Our dress should help develop Christian character and reflect our separation from the
world (2 Cor. 6:14-7:1, 1 Tim. 2:9, 10, 1 Peter 3:3, 4). Students should give thought to the
following considerations: Is it modest, promoting moral purity
2. Our dress should support our witness to the world. We are ambassadors of Christ (II
Cor. 5:14-20, I Peter 2:12). Students should give thought to the following considerations:
Does it support our Christian testimony of a changed God-focused heart? Could it
encourage others toward Him?
3. Our dress should maintain the distinction between the sexes, recognizing that
masculinity and femininity are beautiful, God-given gifts. The dress is a tool in helping
our students develop a healthy sexual identity (Gen. 1:27, 1 Cor. 6:9,10).
4. Our dress should strengthen the sense of community among us (1 Cor. 8:9, Phil. 2:1-4).
Functional, attractive, modest, and neat clothing is our standard. Faddish, sensual, or
unduly attention-getting clothing, including tight-fitting, baggy, conspicuously oversized,
or sheer clothing, as well as conspicuously dirty, frayed, or torn clothing are not
acceptable.



General School clothing Guidelines:
All HCA students should exhibit modest and developmentally appropriate dress.
Apparel should not, in any way, cause distractions of any sort.



All clothing must be branding logo free.



Tight/excessively baggy fitting clothing is not permitted.



Denim (jeans) of any color is not permitted.



Dress Capri or any kind of shorts is not permitted.



Shoes must be worn at all times. Shoes may not have lights, wheels, characters, heels
or platforms. Shoes must be tied appropriately.
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Hats and sunglasses are not to be worn inside the building.



Tattoos, piercing, and jewelry is not permitted.



All students, are required to wear PE uniforms during gym class. Leggings are not
permitted or any tight pants.



Hoods may not be worn in the school building.



No makeup, or nail colors.
Hair policy:
Boys: Haircuts must be short, neat and trim.
Girls: Hair should be no shorter than shoulder length.
Both: Hair may not be unnatural color or style. Length should be above eyebrows for
both boys and girls and above ears and collars for boys.
Extreme hairstyles, tails, cut lines, design marks are not permitted. (ask the
administration if you in doubt prior to the haircut)

Consequences for dress code violations:
The guidelines described herein are not meant to be prescriptive, but merely reflects
HCA’s philosophy that students dress with modesty and are neatly groomed. The dress
code compliance offers students the opportunity to show love for God through their
obedience. We expect parents to support and enforce these dress code guidelines with
their children. As such, the following consequences will be upheld for violating the HCA
dress code policy:
Where a dress code violation may be remedied on the spot (immodest or inappropriate),
the teacher will direct the student to do so. When this type of violation becomes habitual
or the type of dress code violation cannot be remedied on the spot, then the student will be
sent to the office. The consequences of coming to the office include (per quarter):
Offense 1: Warning
Offense 2: Parents are called - student to wait in office for parent to bring uniform
adjustment
Offense 3: Parents are called - student to wait in office for parent to bring uniform
adjustment and detention
Offense 4: Disciplinary action could include suspension
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Search Policy:
HCA school considers safety and security of the school grounds to be the highest priority.
As part of this philosophy, HCA reserves the right to inspect (search), without notice, any
school property or personal property if the school suspects the student/s has illegal or
unauthorized items. The student/s may be searched without his or her parents' permission.
Registration of the student in school constitutes parental permission for such searches.
The following items may be searched: · Automobiles. · Backpacks, purses, pockets, etc. ·
Lockers, desks, etc.
Items which should not be brought to the HCA campus as follows:
Drugs, Tobacco, Alcohol, Knives, Guns (to include BB guns or pellet guns of any sort),
Pornography or any other item deemed inappropriate by the Superintendent. (this list is
not comprehensive)
Violation of these guidelines may result in suspension or immediate expulsion.

Drug Testing:
Upon reasonable suspicion by School authorities, students are required to submit to a
mandatory drug test at the time and date determined by the Schools. The student and
student’s family will NOT receive prior notification of the drug test. The school reserves
the right to search both persons and belongings on School grounds and seize control of
any banned items. Except as otherwise required by law, the School will keep the results of
all drug tests and searches confidential. Any students testing positive for drugs or alcohol
will be immediately suspended (parents responsible for payment of positive drug test).
The administration will meet with both the student and parents and will make a decision
regarding dismissal. Failure to comply with drug testing procedures will automatically
result in dismissal from Hope Christian Academy.
Playground Policy:
1. No students are allowed to be on the playground without supervision.
2. Students must use the playground equipment in proper and safe manner.
3. No tackle football is permitted. Only softballs are allowed, no baseballs.
4. Students are required to keep the playground clean and picked up by using acceptable
disposal containers.
5. Children must stay within the playground boundaries. *P.E. equipment may not be used
on the playground.
Playground Misbehavior:
1. A conference with a teacher. One recess-time privilege is lost.
2. The student is sent to the office, and a warning is given.
3. The student is sent to the office. Parents are notified via email/phone. Student loses
recess privileges for a week. If misbehavior continues, parents are called to the office for a
conference. Demerits may be assessed for this offense.
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Guidelines for Parking Lot:
Always drive slowly in the parking lot (5 mph)!
When picking up or dropping off your child, please park in a designated parking slot. For
your child's safety, do not release your child from the middle of the parking lot or drive up
and have him/her come to your car. Please follow the posted signs, placards and published
rules of traffic provided by the local school/church, and obey designated school officials
and/or parent volunteers who direct traffic.
Driving to School for High School Students:
HS students who drive to school must observe the following regulations:
1. Only licensed drivers and insured (copies of license and insurance must be provided to
the office) are permitted to drive cars to school.
2. Cars may be parked in the designated area for student parking.
3. Students are not allowed to drive their cars in the parking lot during school hours.
4. Students are not allowed to leave campus during school hours unless a pre-arranged
notice or phone call has been sent to the school office by a parent.
5. No student may transport other students to or from school without written permission
from the passenger's parents.
6. Any immature or unlawful practices, such as squealing of tires, speeding or reckless
driving, are not permitted. A fine will be applied to a family account if such damaging
behaviors occur.
7. No student is to transport other students to school-sponsored activities unless written
permission is given by the passenger’s parents, and is on file in the office and approved by
the principal. * The privilege to drive to school may be revoked by the principal if these
regulations are not observed.

Transportation (carpooling):
The school has no official responsibility for carpooling to and from school. The school
will not arrange transportation for you; this is the responsibility of parents. *The same
rules apply to any school vehicle transporting students.
Off-Campus Behavior:
Once a student decides to attend Hope Christian Academy, certain responsibilities
accompany that choice. Attending HCA means that wherever a student goes, the name of
school goes with him/her. Each student’s actions will be judged as an extension of the
reputation of School. That responsibility must be taken seriously, especially since our
name does include the name of Christ. It should be that members of the Hope Academy
would always desire to conduct themselves in a way that brings honor to the name of
Christ. Bearing a name with honor is a grave responsibility and must be considered at all
times, on and off campus. “A good name is to be more desired than great riches.”
Proverbs 22:1a
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V. HONOR CODE
To accomplish our vision and mission Statements, the discipline system at Hope Christian
School is designed to create a safe environment for our Hope school that “nurtures the
spiritual, academics, physical, and social growth of our students.” We seek to establish a
clear standard of behavior based upon Biblical truth.
An honorable student is more than a commitment to follow a set of rules. It is a
commitment to an honorable lifestyle. It is our hope that our student’s commitment to an
honorable lifestyle will far outlive their time at HCA. We hope our students see the
benefits of an honorable lifestyle and allow the principles of the Honor Code to govern all
aspects of their lives.

The Standard of Conduct:
Standard of conduct principles aims to produce a heart response or change in attitude that
goes far beyond superficial behavior or outward actions. This is what learning the ways of
God is all about: not learning just the “right thing to do” or how to “get by,” but having
the nature of Christ formed in us (2 Peter 1:3,4). Therefore, the following are examples of
principles set forth as a standard of student behavior:
1. Faithfulness – Covenant love, laying down your life for the brethren and the Lord;
being dependable and trustworthy; patient and forgiving.
2. Honor – The fear of the Lord and respect for those in authority; preferring one another;
humility, submissiveness, and obedience; gratefulness.
3. Harmony – Dwelling together in unity; friendship and sharing; peace and joy;
cooperation.
4. Honesty – Being truthful with God, yourself, and others; integrity and sincerity;
transparency; fairness.
5. Purity – Holy to the Lord; cleanliness; modesty and decency; being noble and lovely.
6. Order – Accepting discipline and self-disciplined; being neat and orderly; organized
and clear thinking.
7. Stewardship – Accountability and responsibility; serving; diligence and perseverance;
labor; bringing things to excellence; sowing and reaping.

The motivation for the Honor Code:
At the heart of Hope’s mission statement is the sincere hope for a truly Christian
community. For this mission to be realized, the members of the community must commit
to following the two greatest commandments as expressed by Jesus Christ in Matthew
22:37, 39. The first is “to love the Lord your God with all your heart and with all your
soul and with all your mind.” The second is “to love your neighbor as yourself.” These
two commands have called our school to formulate the Honor Code as the inspiration and
core of an honorable lifestyle. The desire of Hope is that its members individually and
corporately strive to walk worthy of the calling to faithfully follow Christ.
The Honor Code is intended to work for the students, not against them. It is structured to
encourage them to live with integrity. Ultimately, the strength of the Honor Code rests
with our students’ commitment to follow it and their commitment to hold each other
accountable.
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Honor Code:
Out of a desire to honor God,
I commit to a lifestyle
Which reflects trust,
Honesty, and respect for
My peers, authority,
And all property.
I acknowledge this lifestyle
Does not condone lying,
Cheating, stealing, and other dishonorable acts.
Committing to this code demonstrates my respect for
Hope Christian Academy
As we strive to glorify
God and love others.

The reward for Consistent Behavior:
The school and teachers will, as seems appropriate, reward those students who
demonstrate consistent obedience to all authority. A merit/demerit system is established at
HCA school.
Honor Code Violations:
The following is a list of the most common Honor Code violations, including specific
examples of dishonorable behavior.
Lying:
Definition: Any actions, appearance, or statement, which an individual knows, or should
know, to be untrue, given with the intention to deceive.
Examples of lying include, but are not limited to:
 Making a false statement in attempt to gain an unfair advantage
 Giving false excuses and explanations for being absent or tardy.
 Bending the truth or pretending not to understand information that one is
expected to know.
 Lying by omission.
 Leaving out pertinent information in order to gain an unfair advantage or to
protect others.
 Forgery.
 Receiving permission from a teacher to go one place and going someplace
else.
Stealing:
Definition: Taking or attempting to take property, whether physical or intellectual,
without right or permission.
Examples of stealing include, but are not limited to:
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Taking something without permission of the owner even if the intention is
to return whatever is taken.
Borrowing something without permission even if the intention is to return
whatever is borrowed.
Finding something and making little or no effort to locate the rightful
owner.
Unauthorized removal of academic materials from a teacher.

Cheating:
Definition: Using or attempting to use unauthorized assistance or advantage in academic
work that is submitted as one’s own individual efforts or the giving of such assistance to
others.
Examples of cheating include, but are not limited to:
 Turning in work that was not entirely done by the student and giving the
impression that the work was done by the student.
 Copying work without the concept or approval of the teacher.
 Having notes or textbook visible during tests or quizzes.
 Glancing at someone else’s test or quiz or allowing someone to glance at
your test or quiz during the administration of the test or quiz.
*All students must sign: Code of Academic Honesty Form

Other dishonorable acts:
These acts include but are not limited to, the use of alcohol, the use of illegal drugs, sexual
immorality, inappropriate and abusive language or swearing, student and teacher
disrespect, and vandalism.
Students suspected of drug or alcohol use may be asked to take an immediate drug test at
a school approved drug testing facility at the parent’s expense.
 Those dishonorable acts may always lead to expulsion from school.
Honor violations:
Any student who willfully withholds information concerning another student involved in
an “Honor Violation” will be disciplined as if he/she had committed the violation
himself/herself.
Disciplinary Policy:
Authorities in the Discipline Process
Teachers/Supervisors – Teachers/Supervisors will handle most of the discipline cases in
the classroom. Teachers will follow a three (3) step process that is taught as part of each
teacher’s classroom procedures.
 Teachers will counsel, implement approved intermediate consequences,
assign detention and/or refer to Principal.
 Principal will handle all escalated cases of student discipline. Principal will
require parent conferences, assign detention or Suspension, determine
Behavioral Probation Terms, Refer council with Pastor and recommend
Dismissal.
Hope Christian Academy

Page 31

Parent/Student Handbook


The Superintendent/Senior Pastor is the highest level of school discipline
and will determine dismissal.

Detention:
Detention is assigned for different violations at the school office level: an excessive
number of demerits, tardiness, absences, uniform violations, language usage, missed
homework, etc.
1. The student is warned.
2. Parents are notified and incident recorded.
3. Parents are notified and the student serves 30 min. after school (or Friday) detention.
The student is supervised by the assigned school personnel. * A "no show" results in a fee
to the local school office, or doubled detention time and date can be further determined by
the office.
Conduct Probation:
Under certain circumstances, a student may be placed on conduct probation. Probation
gives the student the opportunity to display true repentance for offenses. If he/she does not
improve to a satisfactory level during the time specified, the student might be expelled or
asked to withdraw. Reasons for probation:
· Continued, deliberate disobedience.
· Rebellious Spirit, which is unchanged following counsel.
· Continued negative attitude and a bad influence on other students.
· Insufficient academic progress (academic probation).
· Serious breach of conduct inside or outside the school, which has an adverse effect upon
the testimony of the school.

Suspension:
If the presence of a student at school would jeopardize the safety of others in the Hope
School or cause a disruption in the normal operations of the school, the student may be
suspended.
The principal may issue a suspension of up to three days as a consequence of misconduct
that is either flagrant or repeated.
There are two types of suspensions:
1. In-school suspension - this is the most commonly assigned suspension and is
served at school. The student is isolated for the entire day and 28 assigned work by the
principal.
2. Home suspension - the student is detained and supervised at home by a parent.
*Students may not participate in any school-sponsored activities during the suspension.
There are also some serious violations that may warrant expulsion.
The general guidelines for student conduct are listed below:
1. Abstain both on and off campus and at all times from the use or possession of alcoholic
beverages, tobacco, drugs, and pornography as well as from gambling and other
undesirable practices that are generally recognized to be harmful to health and Christian
character. (See 1 Corinthians 6:19-20.)
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2. Abstain from profanity and vulgar or abusive speech and actions. Such speaking and
acting is harmful to others and is certainly not appropriate or conducive to your moral and
spiritual development. (See Ephesians 4:29.)
3. Refrain from a public display of affection on campus. As students, you are expected to
conduct yourselves in a discreet and Christian manner. Therefore, while on campus, you
should follow a “hands off” policy.
4. At all times students should avoid engaging in any activity that may cause harm to self
or others. This includes horseplay and any other rough play, being in an unsupervised area
or an off-limits area, tampering with safety equipment, fighting, bullying/cyber bullying,
and violating carpool/transportation regulations. Leave all potentially dangerous items
such as water pistols, lighters, all type of knives and matches at home.
5. Be Respectful: At all times students are expected to demonstrate a willingness to show
consideration, courtesy, respect, and deference for others (teachers, school employees,
fellow students, and visitors), property, and self. This includes addressing adults by
Mr./Mrs./Miss and responding with Ma’am and Sir on all occasions. Furthermore, at no
time will put downs and questionable slang terms should be used when addressing peers.
(Ephesians 4:28-32)
6. Avoid plagiarism, which is also a serious offense. The definition of plagiarism is “the
use of another writer’s ideas or words without giving the writer credit for them.”
VI. GRADING AND EVALUATION STANDARDS

Placement Testing:
Initial placement of students in grades K-12 will be based, on data obtained from the
administration of entrance tests.
Standardized Testing:
The testing program includes the administration of a standardized achievement test and is
given to students (3-12) on an annual basis. The kind of tests administered will vary
depending on the grade level of each student. Classification of Students: Kgr.- Primary; 15 grades Elementary; 6-8 grades Middle School; 9-12 grades High School Before a
student can advance to a higher grade, he/she must pass all five major subjects (English,
Math, History/Geography, Science, and Bible) or make them up independently.
Graduation Requirements:
24 credits for General Diploma. 26.5 College Preparatory. 28 credits Honors. Required
Classes 9.5 credits Electives minimum.
Although 24 credits are the minimum to graduate, we recommend that students explore
other opportunities and leave Hope Christian Academy with additional credits. We
recommend that seniors select challenging classes that will provide them with advantages
in further schooling or a career. Students should plan their course schedule for their entire
high school duration and carefully revise this schedule annually. We urge students to
check with the teacher to be sure they are completing the necessary requirements for
graduation and for their post-high school endeavors.
(see detailed graduation requirement form)
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Dual Credit:
Students may take classes for dual credit. Approval from the Teacher/Parent must be
obtained to take courses for dual credit.
Diploma of Graduation:
Example of HCA requirement for Honors diploma the following criteria to be matched or
exceeded for a student to receive a diploma of graduation, if the student attended all four
years at HCA school: Course Bible 4 (4yrs) English: 4 (4yrs) Grammar, Literature
English, Composition Mathematics: 4 (4yrs) Algebra I & II, Geometry, Math Electives
Social Studies: 4 (4yrs) Civics & AK ST History 1 (yr) US History 1 (yr) World History 1
(yr) Government 1 (yr) Physical & Life Science, Elective Science: (3 yrs) Teacher's
Assistant, Career Pathway, Home Economics, A student taking music for two consecutive
years may use one for an occupational education credit. Physical Education 2 (2yrs)
Foreign Language 2 (2yrs) Electives 1 (1yr) Total Credits 28 __ * 28 credits are
applicable for HCA. This program is designed to meet the needs of a student who has
attended HCA high school for four years.
Grading and Report Cards:
Students in grades K5 through 12 will be evaluated concerning the academic and
behavioral progress, quarterly. Progress reports are issued at the end of each quarter.
Behavioral progress:
E – Excellent
G – Good
S – Satisfactory
N – Need Improvement

Letter Grade Percentage GPA

A

92-100

4.0

B

82-91

3.0

C

72-81

2.0

D

68-71

1.0

F

0-67

0.0
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Academic Awards:
Students who earn an A grade average each quarter in 4-12 grades and complete their
work will be placed on the Honor Roll. These students will receive awards for their
achievement.
Academic Evaluation:
It is our purpose at HCA school to challenge each student to strive for his/her full
potential academically, in each area of learning. Each new student enters school with onequarter for a grace period. After the grace period, any student in grades 4 - 12 who earns a
grade point average below 2.00 on a quarterly basis in all academic subjects (Bible,
Mathematics, Language Arts, History, and Science) will be subject to academic probation
the following quarter. This standing involves the following criteria:
1. A notice is sent home notifying the parents of their child's probationary standing.
2. Administration meets with each student whose GPA is below 2.00 after the mid-quarter
reports.
The student will be subject to one or all of the following correctional actions:
· Placement on academic probation,
· Required study schedule signed daily by parent,
· Restriction of other activities,
· Increase in study time and decrease in activity time
3. The student must recover academically, raising his/her GPA back to 2.00 or above by
the end of the quarter, or the student may be subject to withdrawal. A decision will then be
made to retain the student or request that the parents withdraw the student. By special
permission of the principal, a student who has been assessed to have insufficient academic
skill or ability, but maintains high integrity and academic hunger, may be readmitted
semester by semester. *If a student does not make an effort toward improvement, it is a
misuse of the school's resources, parent's money, and student's time.

Homework Policy:
It will not be the policy of the school to assign homework, unless, of course, the
student has fallen significantly behind. In that case, homework assignment form will be
sent home identifying the work to be completed. The parent will sign the form
acknowledging that the form was received. Reading will be required as a homework.
Special Projects:
Book reports, compositions, special research assignments, and projects are activities
useful in extending learning beyond the basic study of the text and the classroom
discussion. Note: in many situations, special projects are part of extra credit work.
P.E. Policies and Procedures:
The physical education program is committed to providing the necessary fitness activities,
physical skills, social skills and knowledge for students’ success in daily life. The desired
outcome of health and fitness is knowledge for student success in daily life. Students are
required to dress appropriately for PE classes. Nonsuit P.E. Discipline Procedures:
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1. Nonsuits will not participate in the daily activity but must stay with the class.
Students may be asked to do a work-related activity around the gym (sweep, laundry,
clean, etc.).
2. The first nonsuit is grace and does not count against the grade.
3. Each additional nonsuit results in a grade deduction. For each nonsuit after the
first one, the student will receive one mark down, and any additional points accumulated
during that class period will be lost and parents are notified.
VII. EXTRA-CURRICULAR ACTIVITIES

Objectives:
1. Offer students an opportunity to glorify God in the use of their gifts, knowledge, and
understanding beyond the classroom.
2. Expand students' ability to express themselves in all areas of communication and stage
performance.
3. Motivate students toward further study in pursuit of knowledge and understanding.
4. Encourage students to develop the ability to remain calm under the pressure of
competition and maintain clear thinking and good recall.
5. Provide opportunities for fellowship with students from HCA school.
6. Students participating in extra-curricular activities will earn either a “P” (passed) or “F”
(failed) rather than a grade letter.
Student Council:
The purpose of the student council is to establish a Christ-centered organization which
serves to develop Christian character in the student body, by influencing and maintaining
high spiritual standards and acting as a mediator between the student body, the
administration, and the faculty. The student council shall also promote social activities.
*Check with your school office about the student council policy
Extra Activities
 Sports
 Spelling
 Bible Memorization
 School Orchestra
 Chess

VIII. PARENT INVOLVEMENT

Newsletter:
HCA school will publish regular newsletters, which are sent home via email and with
students. It is parents’ responsibility to read newsletters and be aware all school activities,
events, changes in the calendar, etc., and to respond promptly with any questions.
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Service Block Program:
Family Involvement:
The school is dependent upon each family's participation and assistance. Volunteer
parents enable us to keep tuition at affordable rates. Each family is expected to give of
their time in involvement.
* Additional service hours/lunch duty can be added to families who receive the Tuition
Assistance. The office notifies parents about their times of service.
In an effort to ensure the safety and security of our campus, we require full time
volunteers and teachers to complete an application and undergo a background check prior
to becoming a HCA staff.

Complaint Procedures:
Occasionally there may be questions, problems, or grievances that arise. It is our policy to
follow the Matthew 18:15-17 principle. The faculty and administration of HCA want to
help you resolve any issue that may arise. Please follow the guidelines below:
1. Bring any and all questions and criticisms to the person most directly involved.
If there are questions or concerns about a specific classroom action or procedure, contact
the appropriate teacher.
2. If a satisfactory conclusion is not reached, contact the school principal.
3. If the matter is not resolved, request a meeting with the local Church pastor or
file Concern Form with School Board.
The guidelines and policies of HCA have been established to ensure a peaceable, Godhonoring Christian school environment for students, faculty, and families. The faculty and
administration are intent on helping you resolve any concern you may have. However, we
must have your assistance in accomplishing this goal. The problem will go unresolved if
the parent or student voices their complaint to individuals other than the appropriate
faculty or administration. Action such as these do not follow the above stated scriptural
principles and could potentially cause harm to relationships and one’s personal testimony.
These actions may result in dismissal from HCA. Our goal is to honor God in all we do,
including honoring one another in word and deed. Your cooperation is paramount to the
success of the ministry of HCA.

Parent – Teacher Conferences:
Parents are encouraged to have regular conferences with their child’s teacher. While a
brief visit at the end of the day can answer routine questions, an eye-to-eye scheduled
conference with your student’s teacher is the best way to communicate concerning
academic performance, behavior, or any area of major concern. Popping into the
classroom expecting the teacher to have a conference at a moment’s notice is unrealistic
and does not ensure uninterrupted time with the teacher. Such meetings also prevent
teachers from adequately supervising the students in the class. To be considerate of the
teacher’s and student’s class time, please schedule an appointment by contacting your
child’s teacher. An appointment will ensure that you will have uninterrupted time with the
teacher in privacy and allows the teacher time to gather all information that he/she needs.
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Teachers may contact parents to schedule appointments for the Parent/Teacher
Conference week in the fall if necessary.

IX. EMERGENCY POLICIES

General Emergencies:
Due to the increasing threat of violence targeting schools, we have formulated a lockdown
procedure to minimize the potential harm that could befall HCA students and staff. In the
event that a lockdown should occur, appropriate communication will be sent home the
same day to parents, explaining the event and reassuring them of their child's safety.
Parents coming to pick up students at the end of the day will be signaled that a lockdown
occurred by the display of yellow flags in the parking lot. Students will remain in their
classrooms for parents to come in and escort students to their vehicles.
Fire Emergency:
Expect drills at least four times per year.
1. Sound the fire alarm
2. Follow evacuation procedures practiced in drills.
3. Do not open hot doors. Check the top of the door for heat before opening it.
4. Do not break windows.
Students follow these rules:
1. Stop all activity at the sound of the alarm.
2. Walk immediately toward the exits.
3. The first person to a door holds it open for the rest.
4. Students walk silently, in single file.
5. The leader of the line walks to the edge of the grounds.
6. Students stand quietly while the teacher calls the roll.
Teachers do the following:
1. Check restrooms and privilege areas for stragglers.
2. Take the daily attendance sheet.
3. Follow the students outdoors.
4. Call roll to verify everyone is out.
5. Bring students back inside following the all-clear signal. Once the building is secure,
the school principal will instruct teachers and students that it is safe to re-enter the
building. The “all clear” signal will be announced by the office employee.

Earthquake:
1. Instruct students to “Duck and Cover”.
2. Get immediately under a desk or table.
3. Face away from windows.
4. Squat on knees close to the ground.
5. Cover neck and sides of head with one hand behind the neck. Hold firmly to a desk or
table leg with the other hand.
Hope Christian Academy

Page 38

Parent/Student Handbook
6. Close eyes tightly.
7. If in a large room or where a desk or table is not available, stand in a doorway or corner
facing away from windows.
8. If in an interior stairway, move to the wall and take the personal protective position
(squat on knees close to the ground, cover neck and sides of head with one hand behind
the neck.)
9. Remain calm and reassuring.

School Lockdown:
Lockdowns prevent unwanted intruders from entering the building. A lockdown protects
the staff and students from external or internal threats. Students are to remain in the same
location they are in when a lockdown is announced. During a lockdown, no persons will
be allowed to enter or leave the building. In the event a lockdown goes beyond the normal
school day, parents will be notified of pick up procedures via phone calls or emails. In the
event of a lockdown teachers will:
1. Close and lock classrooms and windows, pull shades and cover windows in doors.
2. Keep students away from the windows and doors. Turn off lights.
3. Listen to announcements on the intercom (“lockdown with warning” vs. “lockdown
with intruder”).
4. If gunshots or explosions are heard, students will be instructed to lie on the floor.
5. Resume activities/classes only after the signal “all clear.”

Evacuation Plan:
In an emergency, it may be necessary to evacuate students from the school or campus. In
the event the building is deemed dangerous, students will be evacuated to an on-campus or
off-campus location, depending on severity. Examples of reasons for building evacuation
are earthquakes, fire, water damage etc. Other examples of reasons for campus evacuation
are environmental pollution or natural disaster, etc. In the event of a campus evacuation,
the location that students will be transported to will be determined by the principal.
Parents will be notified by the office personnel by phone, email and/or school websites.
Procedures for Student/Parent Reunification:
1. Parents report to the designated request gate. Parents will need to fill out a release form
and show picture ID.
2. A runner will escort the requested student to the pickup area.
3. After completing the release form, the parent will be instructed to go to the pickup area.
The parent will then fill out a pickup form indicating they picked up their child. These
procedures are important for safety and security. During an evacuation, the main doors
will be locked. Your patience and support will be required, as we work to ensure the
safety of all students.
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This Parent-Student Handbook presented policies and guidelines that have been worked
out by Organizational Affiliation; Hope Christian Academy School Board of Education
and Christian Church “Nadezhda”. In the case of conflict with the established policies,
the School Board and local Church pastor will assist in finding solutions.

Copyright Church “Nadezhda”
1350 North Lucus Road,
Wasilla, AK 99654
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